
 

 
 

 
 

 

 

 

 

 

WE ARE RECRUITING!!!! 
 
Cleveland & Co is a specialist, forward thinking, all seasons boutique law firm that 
provides expert advice and training in relation to financial services, investment 
management and commercial contracts to an impressive global client base. 
 
We operate as an outsourced legal team, thereby offering an alternative to using 
external counsel and hiring a contractor. We work just like any other in-house 
counsel, using internal documentation, liaising directly with all relevant business 
people (including front office, middle and back office, business development, 
finance, risk, compliance and legal) and escalating matters to the head of the 
department as part of the client’s usual process. Our expertise and previous in-
house experience allow us to work with a cross section of industry professionals, 
from portfolio managers through to CEOs, in EMEA, Asia Pacific and North 
America. 
 
ARE YOU LOOKING FOR A FRESH CHALLENGE? 
 
We conduct our business with honesty and integrity, maintaining high technical 
standards that have been proven globally. To support our client relationships, and 
help our business expand and reach its full potential, we believe in attracting and 
retaining competent, experienced and talented professionals, that are positive, love 
change, respect people and take responsibility. 
 
We are looking to expand our firm and are passionate about attracting and retaining 
competent, experienced and talented professionals, that believe in Our Values (see 
our website). 
 
Here are some of the qualities we look for in our team members: 
- positive attitude; 
- someone who is enthusiastic and passionate about what they do, wants to 

learn and enjoys it; 
- someone who can work in a fast-paced environment and produce high quality 

http://www.cleveland-co.com/about-us/ethos/
http://www.cleveland-co.com
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work; 
- team player; 
- super internet and computer savvy; 
- results focused; 
- super organised and detail oriented; 
- self reliant, self motivated and capable of working with minimal direction; 
- happy, smiley person who is good with people and networking; and 
- someone with a passion to make a real difference. 
 
WE ARE LOOKING FOR THREE LAWYERS: 
 
US qualified lawyers – 3+ PQE with the qualities listed above, an investment 
management background, at least 2 years in-house experience and an excellent 
working knowledge of at least three of the following: 
- investment advisory agreements; 
- trading documentation; 
- custody; 
- administration; 
- mutual funds; 
- private equity funds;  
- hedge funds; and 
- real estate funds. 

UK qualified lawyers – 3+PQE (dual-qualification preferred, or willingness to 
qualify in another jurisdiction, ideally in US, Australia, New Zealand, Singapore, 
Hong Kong, France, Ireland, Lux, Cayman or Spain) with the qualities listed above, 
an investment management background, at least 2 years in-house experience and 
an excellent working knowledge of at least three of the following: 
- investment management agreements; 
- trading documentation; 
- custody; 
- administration; 
- UCTIS and AIFs; 
- private equity funds;  
- hedge funds; and 
- real estate funds. 

Australian qualified lawyers – 3+PQE with the qualities listed above, an 
investment management background, at least 2 years in-house experience and an 
excellent working knowledge of at least three of the following: 
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- investment management agreements; 
- trading documentation; 
- custody; 
- administration; 
- UCTIS and AIFs; 
- private equity funds;  
- hedge funds; and 
- real estate funds. 

 
We are also open to part-time applications and people returning to work after a 
career break. 

THE WORK: 
 
Working within the team to assist with all aspects of our advisory services and 
courses, including without limitation: 
- investment management/advisory agreements; 
- distribution agreements; 
- custody agreements; 
- administration agreements; 
- placing agreements; 
- transactional documentation (LPAs, SPAs, APAs etc) 
- UCTIS and AIFs; 
- private equity funds; 
- hedge funds 
- real estate funds; 
- commercial contracts; 
- legal research; and 
- writing legal articles. 
 
WHAT WE ARE OFFERING: 
 
- Genuine agile working – we are results focused! 
- Growing business and with plans of international expansion 
- Exciting varied work for multiple clients across all aspects of the business. You 

won’t be bored, that’s for sure! 
- Ability to work for multiple investment management related firms, gaining 

exposure to best industry practice, without having to change jobs. 
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- Working with a happy “can do” team. 
- One-to one mentoring from senior experienced investment management 

lawyers and a collaborative team environment. 
- No limit of scope of role for those interested in career progression! 
 
LOCATION: 
 
London 
 
 
WORKING HOURS: 
8:30am to 6:30pm Monday to Friday  
 
London 
 
START DATE: 
 
ASAP 
 
BRING YOUR OWN DEVICE: 
 
We operate a ‘bring your own’ policy for all equipment including mobile phones, 
laptops and printers/scanners, in order that employees can work remotely (full 
details of the policy are available from Victoria Smith (vsmith@cleveland-co.com)). 
We will provide you with a company SIM for your mobile.  C&Co strongly advise 
that employees purchase a Mac laptop, if they do not already own one. 
 
BENEFITS: 
 
- Discretionary Bonus 
- “Winning Work” profit share 
- 25 days holiday 
- Pension 
 
RECRUITMENT PROCESS: 
 

mailto:vsmith@cleveland-co.com
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First Round Interview 
 
Who you will meet 
 
Your first interview will be a face-to-face interview with managing director, Emma 
Cleveland, and will take place either at the offices of Cleveland & Co or at a café in 
a central location.   
 
Length of time 
 
The interview will last approximately one hour.  
 
Format 
 
The interview will be split into three sections:  
1. the first section will cover questions about your personality and behaviour at 

work. We will ask for examples detailing how you have dealt with different 
situations, ie. how you tackle difficult decision making and how you interact 
with your colleagues.  

2. the second section will ask more technical questions and relate to your current 
and previous positions, ie. your knowledge of recent regulatory changes.  

3. the third section will involve a discussion about the firm’s business plan for the 
next 5 years. 

 
Personality Test 
 
After the first interview, you will be sent a personality test via email to complete and 
send back. It should take you no longer than 30 minutes to complete. We use 
personality tests to gain a better insight into how people ‘tick’ and we have found 
they have helped us to understand how the different members of the team at 
Cleveland & Co work best.  
 
Second Round Interview: 
 
Who you will meet 
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If you are successful in the first interview, you will be invited for a second round 
interview with other members of the team, including the legal team and operations 
team, and additionally Emma, typically no later than 1 week after the first interview. 
This will be a Facetime or Skype interview.  
 
Length of time 
 
The interview will last approximately one hour.  
 
Format 
 
The interview will be split into two sections:  
4. the first section will cover questions about your personality and behaviour at 

work. We will ask for examples detailing how you have dealt with different 
situations, ie. how you tackle difficult decision making and how you interact 
with your colleagues.  

5. the second section will ask more technical questions and relate to your current 
and previous positions, ie. your knowledge of recent regulatory changes.  

 
Final Stage 
 
Successful candidates will be informed by telephone and they will receive an  
offer letter by email. 
 
CONTACT DETAILS: 
 
Please contact Victoria Smith (vsmith@cleveland-co.com, tel: 07519 645650) for 
more information or to submit your CV.  
 
 
 

mailto:vsmith@cleveland-co.com

